
Training for 
Applicants ZOOMGRANTS 
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 Agencies cannot access Clark County funding opportunities by 
going directly to the ZoomGrants website.  

 

ACCESSING THE ONLINE APPLICATION 

 Accessible by 
 Email link sent to stakeholders 
 Online through Clark County’s website 
 www.clark.wa.gov/cdbg/applications  
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http://www.clark.wa.gov/cdbg/applications


1. Funding 
Opportunity 
 

2. New Users 
 

3. Existing 
Users 

 

LOGIN SCREEN 
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2 
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3 



 List of available programs 
 Unique to each funding program 

 Apply or Preview 
 
 

AVAILABLE PROGRAMS 
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 First page when logging 
into application 
 

 Includes: 
 General information about 

application 
 Contact information 

 

SUMMARY PAGE 
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1. Contact Admin Tab 
 Automatically pops 

up an email to the 
grant administrator 

 
2. Messages 
 Lists all messages 

sent/received for 
this application 

CONTACT ADMIN/MESSAGES TABS 
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 Description 
 

 Requirements 
 

 Restrictions 
 

 Contact Admin 
 

 Messages 
 

IMPORTANT INFORMATION 
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 MANDATORY 
 Used to determine eligibility 

of proposed 
program/project 

 Required pre-application 
documents must be 
uploaded before you can 
submit your pre-application 

 Due October 31st 
 Cannot proceed with 

application until approved 
by County staff 
 Notified by November 6th 

 

MANDATORY PRE-APPLICATION 
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 Limited space to complete 
your answers – be concise! 
 

 Must answer all questions 
 

 Answers saved 
automatically 
 

APPLICATION QUESTIONS 
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 Every applicant 
must complete the 
Budget tab 
 
 

BUDGET TAB 
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 Several documents marked 
“required” for all applicants 
 Application cannot be 

submitted until these 
documents are uploaded 

 Some documents not marked 
“required,” but are stil l  
required depending on the 
application type.  
 For example, floodplain 

documentation is required for 
some applications, but not for 
others.  

 

DOCUMENTS 
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 This tab is only displayed if a 
question is added to your 
application. 

FOLLOW UP 

 Agencies will receive an 
email from ZoomGrants 
Notices if there are additional 
questions to be answered.  
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 Automatically logs 
activities  
 Pre-application submittal 
 Pre-application 

approval/denial 
 Application submittal 
 Application 

approval/denial 
 Applicants and 

Administrators can add 
activities 
 

ACTIVITY LOG 
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 Clark County staff will contact you through 
ZoomGrants if further information regarding your 
application is needed. 

 

Activity  Date 

Project Review/Program Presentations February 2015 

Funding Recommendations March 2015 

30 Day Action Plan Public Comment April/May 2015 

HUD Funding Award July 2015 

Contracts August 2015 

AFTER SUBMISSION 
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 Technical Assistance 
 Contact ZoomGrants 

 
 
 
 

 Program Questions 
 Contact Pete Munroe 
 Pete.munroe@clark.wa.gov 
 360-397-2130 

 

QUESTIONS? 
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