
ZoomGrants 
For Scoring Committee Members 



General Information 

• Scoring Committee members will be notified by 
email when applications are ready to be scored 

• Currently, the elected official from each 
jurisdiction is set up as the designated 
application reviewer 
 



Login Screen 

• Login = mayor’s 
email address 
 

• Password will be 
sent in an email 
 



Toolbars 
• Account Toolbar 
▫ Provides overview information for all funding sources 

 
 

• Program Toolbar 
▫ Provides information for applications within one funding source 

 

 
• Application Toolbar 
▫ Provides information for each application within the funding 

source 



My Account 

• Home Screen 
• Lists all funding opportunities you have been selected to 

score 



Program History 

• History of funding programs you have been involved in 



Messages 

• Lists all messages 
you have sent to 
County staff through 
ZoomGrants 



Program Dashboard 

• Displays where 
applications are in the 
process for each 
funding source 
 

• Displays where you are 
in the review process 
for each funding source 



Applications 

• Lists all of the applications 
that have been submitted 
 

• Gives overview of funding 
requests 
 

• Scoring Committee will not 
be using the 
Voting/Decision tools 



Custom Report 

• Create reports for 
personal use 
 

• Many settings and 
fields to select from 



Compare Applications 

• New screen  
• Layout options 

• Compare an aspect of 
all applications 



Scoring Report 

• New screen 
 

• Overview of 
scoring for all 
applications 
within funding 
source 



My Private Notes 
• Create notes for your use 
• Not seen by any other scoring member or County staff 
• Specific for each application 



Discussion 
• Create notes for the scoring committee 
• Can be seen by all other scoring members and County staff 
• Specific for each application 



Scoring 

Top section is for committee 
members to complete 

Middle section is objective 
scoring completed by County 
staff 

Bottom is comment section for 
both scoring members and 
staff 



Decisions 
• Scoring Committee will not be using the Voting/Decision 

tools 
▫ Funding awarded by 

average score  
▫ Final decisions made by 

group 
▫ County staff to inform 

applicants if 
approved/declined 



Applicant Information 

• Displays all information 
about the applicant 
▫ Name 
▫ Address 
▫ Contact Information 

 
• View previous 

applications 



Pre-Application 

• Now mandatory part of 
application process 
 

• Brief overview of 
application 
 

• Required financial 
documentation 
included in this section 



Questions 

• Main part of application 



Budget 

• Basic overview of 
application budget 
 

• Explanation of 
Committed/Not 
Committed Funds 
 

• More detailed version 
to be uploaded under 
Documents 



Documents 

• Supplemental 
documentation  
▫ Budget 
▫ Timeline 
▫ Site Map 
▫ Environmental 

Assessment 



Extra 
• This tab only appears if 

there are additional 
questions asked of the 
applicant. 

• Questions come from 
the staff review process.  



Activity Log 
• Logs all activities pertaining to that application 
▫ Application submission 
▫ Pre-application approval 
▫ When messages are sent to applicants 



How to Review/Score Applications 
1. Go to Applications Tab 
2. Click on Print next to the application name 
3. Read through the Application Questions  
4. Review additional questions asked by staff on the 

Extra Tab 
5. Click on any Document links desired 
6. Go to Scoring Tab within the application 
7. Select score for each subjective question 
▫ Objective scores already completed by staff 

8. Scores will be automatically saved 
9. Add any comments desired 



Questions? 

• Contact Rebecca Royce 
▫ Rebecca.Royce@clark.wa.gov 
▫ 360-397-2075 ext 7863 

mailto:Rebecca.Royce@clark.wa.gov
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